
RECORDED DELIVERY

PERSONAL & CONFIDENTIAL

Name and Address

Date

Dear 

Allegation of Harassment / Bullying – No further action

I am writing to confirm that, following an investigation of all of the circumstances surrounding the allegation of (detail of allegation/s with date/s time/s and place/s) made against you on (insert date), the Investigating Officer, (insert name and designation), finds there is no foundation to the allegation and thus the matter is satisfactorily concluded and no further action will be taken.
I hope you consider that this issue has been dealt with fairly and reasonably throughout but, if you have any further concerns, please do not hesitate to contact (insert name and telephone number) to discuss.

Yours sincerely,

Manager’s name

Manager’s title

 cc
HR Services – Personal File


Advice & Support Team

