
RECORDED DELIVERY

PERSONAL & CONFIDENTIAL


Name and Address

Date

Dear 

Investigation outcome – Move to Disciplinary Procedure
I am writing to inform you of the outcome of the recent investigation into an allegation of harassment / bullying.

The findings of the investigation indicate that there is some foundation to the allegation, and therefore, in accordance with the harassment and bullying procedure I have decided to implement the formal Disciplinary Procedure. 

Option 1.  I intend to conduct further investigations in line with the formal disciplinary procedure and will contact you again at a later date.

Option 2. My investigations indicate that there are reasonable grounds concerning the allegation and I intend to arrange a disciplinary hearing which you will be required to attend.

I will write to you again regarding this matter using the Council’s formal disciplinary procedure.

Yours sincerely

Manager’s name

Manager’s title

cc   HR Services - Personal File

      Advice & Support Team 


